Internship Program Policies and Procedures

Guidelines for Participating in the Internship Program 

The Commack School District provides a unique opportunity for students who are interested in a specific career area to obtain a non-paid, on-site career exploration experience. This program allows the student to observe and/or work with a mentor and gain insight into the profession. Interested students must be interviewed and selected for the program. These internships are available to sophomores, juniors and seniors. Seniors receive preference on all internships. The program is run in partnership with Western Suffolk BOCES, Wilson Tech. 

Guidelines for Eligibility:

 1. Students must be in good academic standing, have good attendance and a clean discipline record to be considered for the internship program. Excessive absences may result in the student being removed from the internship program. 

2. All students must be interviewed by the Career/Internship Teacher before they are accepted into the program. 

3. Students are required to participate in a mandatory field trip to the internship site they are interested in. 

4. Students may participate in more than one internship based on availability.

5. All students are required to complete a Wilson Tech application. 
GRADING SYSTEM FOR INTERNSHIP
JOURNAL ENTRY  -  40 % OF TOTAL GRADE.
Students complete a journal entry every two weeks summarizing their week’s activity along with one question and answer.  The journal entry must be at least two full page not including your question and answer. The journal entries will be collected every two weeks. 

TIMESHEET  -   30 % OF TOTAL GRADE.

Completion of weekly timesheet with signature and current totals. Two timesheets (one for each week) must be submitted with your journal entry.
EVALUATION  -   30 % OF TOTAL GRADE.
Will be completed each marking period by site liaison based on the student’s performance while at the internship site.    
Each day late – 5 points deducted from your grade


ATTENDANCE POLCY
Good attendance is a critical part of the internship program.  The internship program is a hands on experience and learning occurs while at the internship site.  Students are expected to attend the internship every day.  If a student is out sick they are expected to notify the internship site and Mrs. Nelson. Students with excessive absences will be removed from the program.  A student is not allowed to remain back at the high school and miss the internship to make up work for another class.  
